
 Associated Equipment Manufacturer Renewal Application Technical Document 

 This document will walk Applicant through submitting an Associated Equipment 
Manufacturer Renewal Application. 

Step 1: Log in to the External Site / Portal via: 
https://nmgcb.my.site.com/gcb/s/login/ 

Step 2: Click on ‘Licenses’, then select ‘My Organization Licenses’ 

 

 
 

Step 3: This screen will show all Licenses for the logged in portal / guest user. The Licenses 
which fall within the Renewal Window will have a ‘Renewal-Open’ button present as shown 
below. Upon clicking ‘Renew’ the Renewal Application will launch. 

https://nmgcb.my.site.com/gcb/s/login/


 

Step 4: First is the Introduction Screen 

 



Step 5: Next is the Organization Information Screen. This screen will pre-populated based on the 
Applicant’s information. 

 

Step 6: Next is the Renewal Questions Screen 

 



Step 7: Next is the Certification Screen. Applicant MUST click Save Signature upon signing in the 
Signature Box to apply the signature. 

 

 
 



Step 8: Next is the Upload Documents Screen. Applicant has ability to add multiple documents 
per document line item. Click the blue Upload button to upload documents. 

 

Step 9: Next is the Payment Screen. Applicant will be able to see the breakdown of the price. 
Click ‘Pay & Submit’ to proceed. 

 



Step 10: Upon successful payment, applicant will see the Confirmation Screen. 

 

 
 


