Bingo License Technical Document

This user guide will walk you through submitting an Intake Bingo License Application.

Step 1: Log in to the Portal / Experience Cloud Site via:
https://nmgcb.my.site.com/gcb/s/

Step 2: Click the "That's Me!" button, then click "Login".

Pubilc Complalrt

Welcome to the NMGCB License Portal

I am interested in applying for a I want to report an issue involving 1 want to look up licensee information
gaming/business license in New gaming in New Mexico.
Mexico

This applies to

Individuals Vendors

Non-Profits

Tyouarea

NEW USER

Step 3: Click on the Application dropdown and select ‘Apply for License’

T Mo
% New Mexico Gaming Control Board a e

Manage Organkzation Applications A Licenses v Mare v

. Apply For License

Apply for Transport Request Tracking (TRT) ID MGCB License Portal

My Organization Applications

Welcome, Kyra
My Organization Renewal Applications

My Permit Applications
'ONCE YOU ARE LOGG

My Permit Renewal Applications

1 Take the time to look & Check for any notifications with the bell in the top-right comner. ‘

Where Is my Profile? -
Look to the top-right comer and click

on the circular lcon.
What can I do In my Profile?

Look at your personal detalls IMPORTANT THINGS TO NOTE:

Update your profile picture
Change your password
2. Add an Organlzation

1. Appllcations tab
To apply for any kind of license,
Click on the Applications tab and then In the sub menu

REMEMBER, that appears, selact

You cannot apply for a license untll you have
added the organlzation that you are a part of.

To view the status of your license application(s),

Click on the Applications tab and select which of the 4
types of licenses that apply to the one you submitted.
1. Licenses tab

View all active licenses and permits

Where can I add an organlzation?
Click on the



https://nmgcb.my.site.com/gcb/s/

Step 4: Click ‘Select’ on the far-right side of Bingo. This is the Board where the Application sits
under.

New Mexico

New Mexico Gaming Control Board

Home Manage Organization Applications Licenses \

Apply For License

Search
Bingo
The Bingo section of the Gaming Control Board oversees and regulates all bingo operations to ensure fairness, compliance, and transparency. It licenses eligible organizations,

monitors activities, reviews financial reporting, and enforces rules to protect the public, support charitable purposes, and maintain integrity in gaming.

Step 5: Click ‘Apply’ on the far-right side of ‘Bingo License’ to launch the application.

% New Mexico Gaming Control Board

Home Manage Organization Applications v Licenses v

Apply For License

[ -1

Bingo Distributor

Bingo Distributor provides reliable, high-quality distribution services for FMCG products, ensuring efficient supply, timely delivery, and strong market reach. We support retailers Apply
with consistent stock availability, competiive pricing, and dedi ice to help grow sal satisfaction.

Bingo License

A New Mexico Bingo Operator License authorizes qualified nonprofit or chari izations to conduct bing related games of chance in accordance with the Apply
state’s Bingo and Raffle Act. Issued and regulated by the New Mexico Gaming Control Board, this license ensures that all gaming activities are conducted fairly, transparently, and for
lawful fundraising purposes. It intain compl state laws and promotes resp ing practices.

Step 6: Please specify for which Organization you are applying for this License. Click ‘Select’ to
specify the Organization, Non-Profit ONLY. Please note, you cannot apply for a Bingo license for
a Profit Organization.

New Mexico

New Mexico Gaming Control Board
Home Manage Organization Applications V. Licenses v

Select Organization

Organization Name NM Tax ID Number FEIN Organization Type Organization Status  Your Status Action

Zia Community Education Fund 78-787287-38-7 787387837 Nonprofit Verified Authorized

New Horizons Learning Foundation

. 327999298 Nonprofit Verified Authorized
of New Mexico

Desert Phoenix Gaming LLC 95-898958-49-8 84-5894859 Profit Verified Authorized

Step 7: This will launch the application, with the first screen being the Introduction Screen.



New Mexico

% New Mexico Gaming Control Board

Home Manage Organization. Applications

Licenses v

g0 License Intake Application

Step 8: Next is the Organization Information Screen

New Mexico

% New Mexico Gaming Control Board

Home. Manage Organization

Licenses v

_ Introduction
@ Introduction
The New i nd chari i ingo and under the New
@ Organization Information ingo and Raffle Act. Issued i ing Control Board, v d uphold
the standards of fair and responsible operation.
© Premise Information o apply for this license, 200 2nd $100, a5 p: regulatory
requirements.
@  Premise Ownership
@  schedule Of Games Of Chance
Next
@ Bingoand Puil Tab Suppliers
@ Roster For Organization
© Management structure
@ Financial Institution
@  BRT Account Authorization
@ Questions
@ Upload Documents
@ Attestation
® Payment
@ Confirmation
Bingo License Intake App!
Organization Information
© Introduction B
@ Organization Information v Organization Information
@ Premise Information
Name of Qualified Organization Type of Qualified Organization
@ Premise Ownership
[ i i fon of New Mexico | [ eaucatont organiaton v
@  schedule OF Games Of Chance
501(0) # Bingo License Number (if previously icensed in NM)
©  Bingo and Pull Tab Suppliers
50 I ]
@ Roster For Organization
~ Mailing Address
© Management Structure
L4 * Mailing Address
©  BRT Account Authorization l 2890 sunrise Canyon O l
@ OQuestions y
* Maling City * Mailing state
©  Upload Documents santa Fe l New Mexico v l
@ Attestation N
*Mailing Zip * Mailing Country
® payment [ arso7 ||| unieastates -]
@ confirmation
[] 1 physical address same as mailing address?
 Physical Address
*Physical Address
l 4021 Turquoise Trail SE l
*Physical City *Physical state
[ momancno ||| mewnnio -]
*Physical Zip *Physical Country
l 87126 United States




* Business Phone (XXX} XXX-X000) * Business Email

I (986) 986-9958 l nh@mail.com ]
FEIN (XXX XXKXK) NM State Tax [D Number (}XCXX000KX-X)

[ 32-7999298 ] [ ]
New Mexico Liquor License Number

~ Contact Information

* Contact Mame * Contact Phone

I dfubgn

[ (435) 678-9087

*Contact Email

I dfs@yopmail.com l

Step 9: Next is the Premise Information Screen

New Mexico

New Mexico Gaming Control Board

Home Manage Organization Applications Licenses v

Bingo License Intake Application

Premise Information
© Introduction

©  Organization Information “Licensed Premise DBA “Phone
@ Premise Information l l
@ Fremise ownership (] 1s premise address same as physical address of organization:

~ Address Information
@  schedule Of Games Of Chance
@ Bingo and Pull Tab Suppliers

“Physical Address
@ Roster For Organization l l
© Management Structure

“Physical City “Physical State
© Financial Institution l l [ o - ]
@  BRT Account Authorization

“Physical Zip “Physical Country
@ Questions l l s - ]
© Upload Documents

“Physical County
© Attestation l l

v

© Fayment

~ Specify types of games which will be played under the New Mexico Bingo and Raffle Act.
@ confirmation [] Bingo [] Rame [] Pull Tabs [] PullTab Dispenser

[] PullTab Video Dispenser

*Total Bingo Occasions Per Year

Save forlater Bl

Step 10: Next is the Premise Ownership Screen. Based on selection on this screen, additional
fields will appear.



Bingo License Intake Application

© Introduction

Organization Information

Premise Information

(<]

Premise Ownership
Schedule Of Games Of Chance
Bingo and Pull Tab Suppliers
Roster For Organization
Management Structure
Financial Institution

BRT Account Authorization
Questions

Upload Documents
Attestation

Payment

o & 0 0 0 0 0 0o o 0o o @

Confirmation

Premise Ownership

*Specify the current ownership status of the proposed licensed premises?

Fully owned by the applicant ": ) Fully leased by the applicant ": ) Partially owned and partially leased ( : ) Other

*Does any individual or entity other than the applicant hold an interest in the premises (e.g., through a mortgage, deed of trust, co-ownership, or other instrument)?

Yes () No

Save for later

Step 11: Next is the Schedule of Games of Chance Screen. Click ‘Add New’ to add an entry to the
Schedule Information table.

New Mexico

New Mexico Gaming Control Board

Home. Manage Organization

icenses v

Bingo License Intake Application

Schedule Of Games Of Chance

© Introduction
Note: 60-2F-18 provides that a bingo licensee may hold, operate, or conduct no more than inany P not be
©  Organization Information i .
conducted more than six times in any one calendar week, with no occasion lasting more than four hours, and not more than three occasions conducted in one
calendar day
©  Premise Information

Premise Ownership Schedule Information

Schedule Of Games Of Chance

Add New

Bingo and Pull Tab Suppliers Type Of Game Day Start Time ‘ End Time. ‘

No data available |

Roster For Organization

Management Structure

Save for later Next

Financial Institution

BRT Account Authorization

Questions

Upload Documents

Attestation

Payment

o O 0 0 0 0 0 0 0 0 9 o

Confirmation



Schedule Information

"Type of Game

* Start Time

Step 12: Next is the Bingo and Pull-Tab Suppliers Screen. Click ‘Add New’ to add an entry.

Bingo License Intake Application

Bingo and Pull Tab Suppliers

@ Introduction

@ Organization Information i )
Supplier Information

Premise Information

Premise Ownership

Supplier Name
Schedule Of Games Of Chance

Supplier License Number

Supplier Type

Add New

No data available

Bingo and Pull Tab Suppliers
Roster For Organization
Management Structure

Financial Institution

Questions

Upload Documents
Attestation
Payment

Confirmation

]
o
[ ]
[ ]
[ ]
@ BRT Account Authorization
[ ]
[ ]
[ ]
[ ]
[ ]

Supplier Information

Search New Mexico Licensed Supplier (Bingo Distributor or Manufacturer) by

License Number

License Holder Name

*Search New Mexico Licensed Supplier (Bingo Distributor or Manufacturer)

|

Supplier Name

Supplier License Number

|

Supplier License Type

|




Step 13: Next is the Roster for Organization Screen. Click ‘Add New’ to add an entry to the table.

NewMeico
% New Mexico Gaming Control Board
Home. Manage Organization Applications v Licenses v

Bingo License Intake Application

Roster For Organization

© Introduction
A Staff Permit Application is required to be submitted for each indih isted in this section. A Bir Operator applicant is required to have the following
© Organization Information ik icati i : i ion wil Bingo M. £ Bingo A tant, inir two Caller/Cash ppl
i the minir i you an Alternate Bir three or . A
©  Premise Information Bingo Manager or Alterate Bingo Manager, and two Caller/C: q i i
©  Premise Ownership
Staff Roster
©  Schedule Of Games Of Chance
Add New.
© Bingo and Pull Tab Suppliers.
First Name Last Name Title Email
@ Roster For Organization
No data available |
@ Management Structure
@  BRT Account Authorization
@ Questions
@ Upload Documents
© Attestation
@ Payment
@ confirmation
Staff Roster
* First Name Middle Name *Last Name
*Title *Date of Birth

* Email Address

Social Security Number

|

|

*Payment Type

L/

Per Hour (_) Per Occasion

* Amount Paid

*Employment Type

)

Volunteer (_) Paid Staff

|

- Search Existing

e “



Staff Roster

* Please select the appropriate option to add a staff roster.

() Create new
(@) Search existing

Please click the Search button before proceeding to the next step.

*First Name *Last Name * Date of Birth

| | |

Step 14: Next is the Management Structure Screen. Click ‘Add New’ to add an entry to
the table.

New Mexico

% New Mexico Gaming Control Board

Home Manage Organization Applications v Licenses v

Bingo License Intake Application

Management Structure
Introduction I

orc f @ nonprofit organizati has applied for a license must be certif ed individually. Key executives are those
officers, employees, volunteers P i prof izati ives. Typically, this i ief officers, anyone with
check -writi ibilii it ire additional oficers, employees, ified if the
Premise Information i i s served it ifcati

Organization Information

Premise Ownersnip
Management Structure

Bingo and Pull Tab Suppliers.

First Name Last Name Title ‘ Address
Roster For Organization

No data available

Management Structure

Financial Institution Save for later m —
BRT Account Authorization

Questions

Upload Documents

Attestation

Payment

Confirmation

Officer Information

* Please select the appropriate option to add an officer

O Create new
() search existing



Create New

Officer Information

{ -
l Q]

*Phone

*Organization Afiated With

~Application submitied
Oves O No

v Mailing Address

*Street

| ] [t 7]
\ = 7]

l

]

Search Existing

Officer Information

A “

* Please select the appropriate option to add an officer

() Create new
(@) Search existing

Please click the Search button before proceeding to the next step.

*First Name

*Last Name

*Date of Birth

|

|

|

Step 15: Next is the Financial Institution Screen

New Mesico
% New Mexico Gaming Control Board

jome Manage Organization

Licenses v

Bingo License Intake Application

Introduction

Organization Information

Premise Information

Premise Ownership

Bingo and Pull Tab Suppliers

Roster For Organization

Management Structure

Financial Institution

BRT Account Authorization

Questions

Upload Documents

Attestation

Payment

® 6 & 0 0 06 ® © 0o 0 0 0 0o 0 ©

Confirmation

‘Schedule Of Games Of Chance

Financial Institution

* Financial Institution/Bank Name

* Account Number

[

I

* Current Balance

[

Financial Institution/Bank Address

[ I ]
- —

[ | _
List on Please include each member's title and full name.

Save for later




Step 16: Next is the BRT Account Authorization Screen

New Mexico

New Mexico Gaming Control Board

Home. Manage Organization Licenses v

Bingo License Intake Application

BRT Account Authorization

© Introduction

©  Organization Information Business Name FEN
©  Premise Information [ New Horizons Learning Foundation of New Mexico ] [ 327999208 ]
© Premise Ownership New Mexico BRT Number Telephone Number ((X00X) X00XX0X)

©  Schedule Of Games Of Chance l [ (986) 9869958 l

©  Bingo and Pull Tab Suppliers Address

©  Rostor For Organiation 4021 Turquolse Trall SE, Santa Fe, NM 87507, US

4
©  Management structure + applicable tem
* Authorized Individual Name
©  Finandial Insttution (] Open Bingo & Raffe Tax Program
[] Close Bingo & Raffle Tax Program
® 57 account Authorization Herey athories v Mexico Gaming Control Board Tl s05). onane N 87213 0 concct
activity below pertaining to CRS account administered by thr New Mexico Taxation and Revenue Department.
@® Questions
I certify that I have the authority to execute this tax informat
@ Upload Documents Authorized Person Signature
@ Attestation
@ Payment
@ cConfirmation
“Name “Titie Date
i | [ oa102028 s |

Save for later B

Step 17: Next is the Questions Screen. If you answer Yes to any question, an explanation
box will be required.

New Mexico

New Mexico Gaming Control Board

Home Manage Organization Applications v Licenses v

Bingo License Intake Application

Questions
Introduction [ —

*Has the applicant ever applied for 2 gaming license or any other regulated license in this or any other jurisdiction, foreign or domestic, whether or not the license
was issued? If yes, provide details including jurisdiction, type of license, license number, and dates license held or applied for. You can also upload any associated doc-
uments as ‘Other Supporting Documents' on the document screen later in the application

@ Organization Information

© Premise Information
No

Premise Ownership. Provide Details

Schedule Of Games Of Chance

4

Bingo and Pull Tab Suppliers
*Has the applicant ever been denied a gaming license, withdrawn a gaming license, or had any disciplinary action taken against any gaming license that they have
held in this or any other jurisdiction? If yes, provide details, including jurisdiction, type of action, and date of action. You can also upload any associated documents as

@  Roster For Organization
“Other Supporting Documents’on the document screen later in the application

© Management Structure O ves @ No
*Has the applicant ever been charged with, or convicted of, any illegal gaming activity in New Mexico or any other jurisdiction? If yes, provide details, including juris-
Financial Institution diction, type of action, and date of action. You can also upload any associated documents as ‘Other Supporting Documents’ on the document screen later in the
application
BRT Account Authorization () Yes @ No

*Has the applicant ever been cited by the New Me

0 Alcohol & Gaming Division? If yes, you can upload any associated documents on the document screen later in

@ Questions the applicatio
O Yes No

© Upload Documents *Has the applicant ever been cited by the New Mexico Gaming Control Board? If yes, you can upload any associated documents on the document screen later in the
application

© Attestation - _
O Yes @ No

P—— *1s the applicant delinquent in the payment of any judgments or tax liabilities due to any governmental agency anywhere? If yes, you can upload any associated doc-

aymen uments on the document screen later in the application to prove settlement or resolution of the delinquency.
@® confirmation QO Yes @ No

*Has the applicant ever held a financial interest in or conducted a gambling venture, including but not limited to, card room, bingo parler or pull tabs, whether or not
alicense to hold such interest was applied for or received? If yes, provide details. You can also upload any associated documents as'Other Supporting Documents' on
the document screen later in the application.

O ves @ No

“Has the applicant ever filed a bankruptcy petition, had such a petition filed against it, or had a recelver, fiscal agent, trustee, reorganization trustee, or similar person
appointed for it? If yes, you can upload any bankruptcy court documents on the document screen later in the application.

() Yes @ No

*Has a complaint judgment, consent decree, settlement, or other dispasition related to a violation of federal, state, or similar foreign antitrust, trade, o security law
or regulation ever been filed or entered against the applicant? If yes, provide detalls . You can also upload any documents to prove the settiement of any of these
Sues on the Documents screen later in the application and include any items currently under formal dispute or legal appeal.




Step 18: Next is the Upload Documents Screen. Click the blue button to upload the

mandatory file(s).

% New Mexico Gaming Control Board

Home Manage Organization Applications v

Licenses v

Bingo License Intake Application

Introduction

Organization Information

Premise Information

Premise Ownership

Schedule Of Games Of Chance

Bingo and Pull Tab Suppliers

Roster For Organization

Management Structure.

Financial Institution

BRT Account Authorization

Questions

Upload Documents

Attestation

Payment

® & 0 @ o

Confirmation

Step 19: Next is the Attestation Screen

New Mexico

New Mexico Gaming Control Board

Home. Manage Organization Applications v

Licenses v

Bingo License Intake Application

Upload Documents

(7] Show only notary documents

(] Show only downloadable documents

Uploaded Files

*IRS FEIN Letter

Letter from IRS establishing the Federal Employer
Identification Number

a

IRS 8868 Extension Form

Provide this form if a fling extension for IRS Form 990
was requested.

a

Equipment Rental
Agreement

Include a copy of the rental contract i the organization
rents gaming or other equipment

a

Lease and Ownership

Copy of lease and owner detais if premises are leased

a

Info
Mortgage Balance Provide a statement showing the current balance if the "
Statement organization has a mortgage. =
Charter Attach a copy of the charter, including any amendments

‘*Board Resolution

Signed resolution by the Board of Directors authorizing
the application

a

Asticies of incorporation

Attach a copy of the articles of incorporation, including
any amendments

a

*IRS Tax Forms

Affix copy of the most recently filed 990 Form

a

© Introduction

©  Organization Information

©  Premise Information

©  Premise Ownership

©  Schedule Of Games Of Chance

©  Bingo and Pull Tab Suppliers

tion

©  Roster For Organi

©  Management structure

©  Financial Institution

©  BRT Account Authorization

©  Questions

Upload Documents

Attestati

°
®
® Payment
[ )

Confirmation

Attestation

O CERTIFICATION: We certify under the penaities of perjury that all of the information submitted in this form and any attachment is true and understand
that providing false information may lead to the revocation or denial of charitable gaming license(s), termination of qualification status, a civil penalty,

or other sanction as determined by the Commi

“Name

n through an administrative process.

*Date

| [[earsa02s

Save for later



Step 20: Next is the Payment Screen. Specify the Mode of Payment and click Pay &
Submit

New Mexico

New Mexico Gaming Control Board

Home. Manage Organi Licenses w

Bingo License Intake Application

Payment
© Introdu [
© Organization Information Select your mode of payment and click "Pay and Submit” to input your payment information.

Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This is a fee imposed directly by the bank, and no portion of the fee is paid to or

©  Premise Information collected by the NMGCB. Payments made by e-check will not result in any transaction fee.
©  Premise Ownership

*Mode OF Payment
© Schedule Of Games Of Chance -
©  Bingo and Pull Tab Suppliers The amount to be paid is $300 (Application Fee $200 + Supplementary Background Fee $100)

Please click the Pay & Submit button to proceed with the payment
©  Roster For Organization

Pay and Submit

Financial Institution

©  BRT Account Authorization

Questions

Upload Documents

© Attestation

L J

Payment

@ cConfirmation

Step 20: Last is the Confirmation Screen.

few Mexico

New Mexico Gaming Control Board

Home. Applications v Licenses v

Bingo License Intake Application

Confirmation
Introduction
o § Your application has been submitted successfully
Organization Information Application Number : PAR-0000000322

Premise Information

Schedule Of Games Of Chance
Bingo and Pull Tab Suppliers
Roster For Organization
Financial Institution

BRT Account Authorization
Questions.

Upload Documents

Attestation

® 0 0 0 0 06 0 0 06 0 0 0 0 o0 o




