Bingo License Renewal Application Technical Document

This document will walk the portal / guest user through renewing their Bingo License .

Step 1: Log in to the External Site / Portal via:

https://nmgcb.my.site.com/gcb/s/login/

Step 2: Click on ‘Licenses’, then select ‘My Organization Licenses’

‘e Mexico

% New Mexico Gaming Control Board

Home Manage Organization Applications ~ Licenses A More

[p— GCB License Portal

Welcome, Kyra Portal!

ONCE YOU ARE LOGGED IN:

1. Take the time to look at your
Where is my Profile?

Look to the top-right comer and click
on the clrcular lcon.

What can I do in my Profile?
Look at your personal detalls

Update your profile plcture

Change your password
2. Add an Organization

REMEMBER,

You cannot apply for a license untll you have
added the organlzation that you are a part of.

Where can [ add an organlzation?
Click on the

Check for any notifications with the bell in the top-right comer. ‘
-

IMPORTANT THINGS TO NOTE:

1. Applications tab
To apply for any kind of licanse,

Click on the Applications tab and then In the sub menu
that appears, select

To view the status of your license appilcation(s),

Click on the Applications tab and select which af the &
types of licenses that apply to the one you submitted.
1. Licenses tab

View all active licensas and permits

Step 3: This screen will show all Licenses for the logged in portal / guest user. The Licenses
which fall within the Renewal Window will have a ‘Renew Open’ button present as shown

below:

% New Mexico Gaming Control Board

Manage Organization Appilcations

My Licenses

Ucenses that mest the efiglbitity criteria can e renewed.

showing 10733

i o msaa o
License Number Organisation Name | Organisation Address status 1ssue Date | Explration Date Renew |
— 2650 Caming Entraa,
- o ton Sulte 200, Santa Fe, NM  Binga License active o7i13(2025 o7/31/2025 Renewal - Open )
organization 60857-8765, US

o L)

Click on the ‘Renew’ button to launch the Renewal Application for ‘Bingo License.


https://nmgcb.my.site.com/gcb/s/login/

Step 4: First is the Introduction Screen

Bingo Operator Renewal Application

Introduction
Introduction

The New Mexico Bingo Operator License nonprofit and chari i to and related games of chance under the New
Mexico Bingo and Rafle Act. Issued by the New Mexico Gaming Control Board, this license ensures that all gaming activities comply with state regulations and uphold
the standards of fair and responsible operation.

Organization Information

Premise Information

Premise Ownership

Schedule Of Games Of Chance

Bingo and Pull Tab Suppliers

Roster For Organization

Officers List

Financial Institution

BRT Account Authorization

Attestation

Upload Documents

Payment

Confirmation

Upon carefully

Step 5: Next is the Organization Information Screen. All of this information will be pre-populated
from the Intake / Initial Application. However, you have the ability to edit some fields.

Bingo Operator Renewal Application

To apply for this license, organizations must pay an Application Fee of $200 and a Supplementary Background Fee of $100, as part of the mandatory regulatory

requirements.

reading this information, click ‘Next’ to proceed.

o

Introduction
Organization Information
Premise Information

Premise Ownership

Schedule Of Games Of Chance
Bingo and Pull Tab Suppliers
Roster For Organization
Officers List

Financial Institution

BRT Account Authorization
Questions

Attestation

Upload Documents

Payment

® O ¢ 0 0 0 0 0 0 0 0 0 00

Confirmation

n Information

Organiza

~ Organization Information

Name of Qualified Organization

Type of Qualified Organization

Zla Community Education Fund

| (g

501(0) =

Binga License Number (1 previously licensed In NM)

[soromm

/|

~ Mailing Address

*Malling Addrass

BT

[ oo | e <]
ES | e <]

Is physical addr

-ama as malling addres:

“Business Phone (X060 0060000

*Business Emall

[ arariz

zc@emall.com

FEIN (00000000

NIM State Tax ID Numbar (XIX000XX)

[roraren

|

New Mexico Liquor Licensa Number

 Contact Information

*Contact Nama

*Contact Phone

[

| [tmsomeoms

“Contact Emall

[ wogsbaom




Step 6: Next is the Premise Information Screen. This information will be pre-populated from the
Intake/Initial Application. However, applicant has ability to make necessary changes.

Bingo

Operator Renewal Application

o

® & & 0 & ¢ ¢ 0 & ¢ ¢ ¢ @ o

Introduction

Organization Information

Premise Information

Premise Ownershlp

Schedule Of Games Of Chance

Bingo and Pull Tab Suppliers

Roster For Organlzation

Officers List

Finandial Institution

BRT Account Authorization

Questlans

Aftestation

Upload Documents

Payment

Canfirmation

Premise Information

*Licensad Premise DBA *Phone

|

[0] 1s premise address same as physlcal address of organization?

v Address Information

*Physical Address

I 5521 Sandla Ridgs Ct NE

*Physical Clty *Physical State

I Albuquerque I [ New Mexlco v ]
*Physical Zip *Physical Country

I 87111 I Unlted States v ]

*Physical County

Harding - l

*Specify types of games which will be played under the New Mexlco Bingo and Raffle Act

[ Bingo [ Raffle (] Pull Tabs
[J PullTab Video Dispenser

*Total Bingo Occaslons Per Year

*Was your organization granted a varlance requast last year?

) Yes (0) No

* Are you requesting this varlance to be renewed for the current year?

) Yes () No

Save for later

Step 7: Next is the Premise Ownership Screen.

Bingo Operator Renewal Application

[ PullTab Dispenser

e L]
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Introduction

Organlzatlon Information

Premise Infarmation

Premise Ownership

Schedule Of Games Of Chance

Bingo and Pull Tab Suppliers

Roster For Organlzation

Officers List

Financlal Institution

BRT Account Authorization

Questlons

Attestatlon

Upload Documents

Payment

Confirmatlon

Premise Ownership

* Speclfy the current ownership status of the proposad llcensed premises?

() Fully owned by the applicant |

Save for later

Fully leased by the applicant (_) Partlally owned and partlally leased (_) Other

Previous




Based on the selection to this question, additional fields will appear on the screen, as shown
below.

Premise Ownership

*Speclfy the current ownership status of the proposed licensed premises?

(O Fully owned by the applicant (8) Fully leased by the applicant (0} Partlally owned and partially leased (_) Other

*Speclfy name and addrass of lessor (person or entlty leasing the premises).

‘ 2

*Provide brief description of the nature of lessor's business or activities

‘ 2
*Provide brief description of the materlal terms of the lease. Include detalls such as duratlon, renewal terms, payment structure, and any speclal clauses.

‘ A

Step 8: Next is the Schedule of Games of Chance Screen. This screen allows the ability to list the
schedule of games. Click ‘Add New’ to add an entry to the table

Bingo Operator Renewal Application

Schedule Of Games Of Chance
© Introduction P
Note: 60-2F-18 provides that a bingo ilcensee may hold, operate, or conduct no more than 260 accaslions in any twelve-month perlod. Occaslons shall not be

©  Organization Information conducted more than six times in any one calendar week, with no occaslon lasting more than four hours, and not more than three occasions conducted In one

calendar day

©  Premise Informatlon
©  Premise Ownership Schedule Information
@ Schedule Of Games Of Chance Add New
@  Bingo and Pull Tab Suppllers Type Of Game Day Start Time: End Time
@  FRoster For Organization Binga Monday 12:00 AM 01:30 AM @ F &
© Omcersust Blngo Wednesday 12:00 AM 03:00 AM @ £ &

Raffle Sunday 12:30 AM 07:00 AM @ 7 @&
@ Flnandal Institution

Blngo Monday 12:00 AM 03:00 AM @ F @
@  BRT Account Authorization

Bingo Manday 12:00 AM 04:00 AM ® /@6
@ Questions Raffie Manday 12:00 AM 0300 AM @ 7 @
@ Attestation Bingo Tuesday 12:00 AM 03:00 AM © /@
@ Upload Documents Bingo Wednesday 12-00 AM 01:30 AM @ & o
. Raffle Friday 12:00 AM 04:00 AM @ 5 @

Payment
Pagel1ofl

© confirmation

Step 9: Next is the Bingo and Pull Tab Suppliers Screen. This screen allows applicant to enter
their Bingo & Pull tab Suppliers. Click ‘Add New’ to add an entry to the table.



Bingo Operator Renewal Application

Bingo and Pull Tab Suppliers
© Introduction B pp!

© Organlzatlon Information . X
Supplier Information

© Premise Information

Add New

©  Premise Ownarship

Supplier N Supplier Li Numb. Supplier Ty |
< chedule Of Games Of Chance pplier Name pplier License Number pplier Type

Vittal Distributor BDOO1 Binga Distributor @ £ 6

Bingo and Pull Tab Suppliers
Pagelofl
Roster For Organlzation

Officers List Previous

Financlal Institution

BRT Account Authorization

Questlons

Attestation

Upload Documents

Payment

Confirmatlon

® & & ® & & o & & @ o

Supplier Information

Search New Mexico Licensed Suppller (Bingo Distributor or Manufacturer) by

) License Number

() Ucense Holder Name

Supplier Information

Search New Mexico Licensed Suppller (Bingo Distributor or Manufacturer) by

@ Ucense Number
(O Ucense Holder Name

*Search New Mexlce Licensed Suppller (8Ingo Distributor or Manufacturer)

Suppller Name Suppller License Number

I I l

Suppller License Type

I l

Step 10: Next is the Roster for Organization Screen. Click ‘Add New’ to add an entry to the table.
Please Note: A Staff Permit Application is required to be submitted for each individual that



gets added to this table.

Bingo Operator Renewal Application

Roster For Organization

@ Introduction
A 5taff Permit Application is required to be submitted for each individual listed In this section. A Bingo & Raffle Operator appiicant Is required to have the following
©  Organization Informatien minimum applications submitted before this application will be processed: Binge Manager, Bingo Accountant, ond a minimum of two Caller/Cash Handler applicants.
While these are the minimum requirements, you are encouraged to alse file applications for an Alternate Blngo Manager and three or more Caller/Cash Handlers. A
© Premise Informatlon Bingo Manager or Alternate Bingo Manager, and two Caller/Cash Handlers are required to be present during each bingo occaslon.
© Premise Ownership
Staff Roster
©  Schedule Of Games Of Chance
Add New
© Bingo and Pull Tab Suppllers
First Name Last Name Title Email ‘
. Roster For Organization
John Tale Bingo Manager JehnS6@yopmall.com @ 56§
@ Officers List
Willlam Jones Bingo Manager pahwa@kyrasolutions.com @ £ 6
@ Financlal Institution
Page 1ofl
@  BRT Account Authorizatlon
Save for later Previ: Next
@ Attestatlon
@ Upload Documents
@ Payment
@ cConfirmation
H { 7
Click ‘Add New’ to add an entry to the table.
Staff Roster
* Please select the approprate optlon to add a staff roster.
() Create new
() Search existing
Create New:
Staff Roster
*First Name Middle Name *Last Name
*Title *Date of Birth
| dl ]
*Emall Address Soclal Securlty Number
*Payment Type *Employment Type
(7) PerHour () PerOccaslon (O) Volunteer () Pald Staff

* Amount Pald

| |




Search Existing:
Staff Roster

*Please select the appropriate optlon to add a staff roster.

(O) Create new
(®) Search existing

Please click the Search button before proceeding to the next step.

First Name

Last Mame

Date of Blrth

|

|

|

a

Step 11: Next is the Officers List. This section captures key details about the origanization’s
current officers, including their information. Click ‘Add New’ to add an entry to the table.

Bingo Operator Renewal Application

® & & & ® o ¢ ® o o o o o o o

Officers List
Introduction -

The Officer List section captures key detalls about the organization’s current officers, Including thelr title, name, emall address, and phone number. It alsa records when

‘Organlzation Infarmation

Premise Information

Premise Ownershlp Officers List

Schedule Of Games Of Chance

Bingo and Pull Tab Suppllers First Name

officers were elected and when they officlally assumed office. This Infarmatlon ensures an accurate record of the organization’s leadership and supports compilance
with regulatory requirements.

‘ Address ‘

Roster For Organlzatlon

Officers List

Save for later

Fnanclal Institution

BRT Account Authorization

Questlons

Attestation

Upload Documents

Payment

Confirmation

“



Step 12: Next is the Financial Institution Screen

Bingo Operator Renewal Application

Introduction

Organlzatlon Information

Premise Information

Premise Ownership

Schedule Of Games Of Chance

Bingo and Pull Tab Suppliers

Roster For Organlzation

Officers List

Financial Institution

BRT Account Authorizatlon

Questlons

Attestation

Upload Documents

Payment

® & & o & o ® ©o 0o o0 © o OO0 o o©0

Confirmation

Step 13: Next is the BRT Account Authorization Screen

Bingo Operator Renewal Application

Financial Institution

*FInanclal Institution/Bank Name

*Account Number

l

I

* Current Balance

l

Financial Institution/Bank Address

* Address
*Clty * State
l I d
*Zlp Code *Country
l ] Unlted States - ]
List the members whose names appear on the signature card. Please Include each member’s title and full name.

s

Save for later

o

Introduction

Organlzatlon Information

Premise Informatlon

Premise Ownership

Schedule Of Games Of Chance

Bingo and Pull Tab Suppllers

Roster For Organlzation

Officers List

Finandlal Institution

BRT Account Authorization

Questlons

Attestation

Upload Documents

Payment

® & & ¢ o ® o 0o o o o o © o0 o

Confirmation

BRT Account Authorization

Business Name

FEIN

Zla Community Education Fund

e |

Mew Mexlco BRT Number

Telephone Number ({XXX) XXX-XXXX)

l

[ (T47) 6TT-L747 I

Address

1234 Mesa Vista Rd MW, Albuquergue, MM 87120, US

* Authorlzed Individual Name

Heraby authorizes New Mexlco Gaming Control Board Telephone Number: { 505 ) 841-9700 Addrass: 4900 Alameda Blvd NE

* Applicable Item

D Open Bingo & Raffle Tax Program
[[] Close Bingo & Raffle Tax Program

NM 87113 to conduct

activity balow pertalning to CRS account administerad by thr New Mexico Taxation and Revenue Department.

I certify that I have the authority to execute this tax Informatlon authorization.

*Name *Title

Authorized Person Signature

Save for later




Please Note, upon signing in the Signature Box, applicant MUST click ‘Save Signature’ to apply
the Signature to the Application. If ‘Save Signature’ is not pressed, an error will be displayed.

Step 14: Next is the Questions Screen. Based on responses, text boxes will appear to collect
more information

Bingo Operator Renewal Application

Questions
© Introduction R

*Has the applicant ever applied for a gaming license or any other regulated licensa In this or any other |urisdiction, forelgn or domestlc, whether or not the license
wias Issuad? If yes, provide detalls Including Jurisdiction, type of license, license number, and dates license held or applled for. You can also upload any assoclated doc-
uments as 'Other Supporting Documents’ on the document screen later In the application.

@ Organlzation Information

©  Premise Information -
() No

©@  Premise Ownershlp Provide Detalls

@  Schedule Of Games Of Chance

© Bingo and Pull Tab Suppliers
*Has the applicant ever been denled a gaming license, withdrawn a gaming license, or had any disclplinary actlon taken agalnst any gaming llcense that they have

©  Roster For Organlzation held In this or any other Jurlsdictlon? If yes, provide detalls, Including Jurlsdictlon, type of actlon, and date of actlon. You can also upload any assoclated documents as
‘Other Supporting Documents' on the document screen later In the application.

© Officers List

*Has the applicant ever been charged with, or convicted of, any lllegal gaming activity In Mew Mexico or any other Jurisdiction? If yes, provide detalls, Including Jurls-
Financlal Institution dictlon, type of action, and date of actlon. You can also upload any assoclated documents as 'Other Supporting Documents’ on the document screen later In the
application

[

BRT Account Authorizatlon

*Has the applicant ever been cltad by the New Maxlco Alcohol & Gaming Divislen? If yes, you can upload any asseclated documents on the document screen later In

uments on the document screen later In the application to prove settlement or resolution of the delinquency.

o
‘ Questions the application
() ves () Mo
© Attestation - -
*Has the applicant ever been clted by the New Mexlco Gaming Control Board? If yes, you can upload any assoclated documents on the document scraen later In the
@ Upload Documents application
() Yes () Mo
® Payment *1s the applicant delinguent In the payment of any Judgments or tax llabllitlas dua to any govemnmeantal agency anywhera? If yes, you can upload any assoclated doc-

Confirmatlon

O Yes () No
*Has the applicant ever held a financlal Interest In or conducted a gambling venture, Including but not lImited to, card room, bingo parlor or pull tabs, whether or not
a license to hold such Interest was applled for or recelvad? If yes, provide detalls. You can also upload any assoclated documents as *Other Supporting Documents' on

the document screen later In the application.

*Has the applicant ever filad a bankruptcy petition, had such a petition filed agalnst It, or had a recelver, fiscal agent, trustee, reorganization trustee, or simllar person
appolntad for It? If yes, you can upload any bankruptcy court documents on the document screen later In the application

*Has a complalnt jJudgment, consent dacree, settiement, or other disposition related to a violatlon of federal, state, or similar forelgn antitrust, trade, or securlty law
or regulation ever been filad or entered agalnst the applicant? If yes, provide detalls . You can also upload any documents to prove the settlement of any of thesa Is-
sues on the Documents screen later In the application and Include any ltems currently under formal dispute or legal appeal.

() ves () No

*Has the applicant ever been a party to a lawsult, elther as a plalntlff or defendant, complalnant or respondent, or In any other fashlon, In this or any other country? If
yes, provide detalls. You can also upload any documents to prove the disposltion of any of these Issues on the Documents screen later In the application and Include
any Itams currently under formal dispute or legal appaal

O Yes () No

*Has the applicant filed a business tax return In the past three years? If yes, attach all business tax returns filed In the past three years on the Documents screen later
In the application.

(O Yes (O) Mo

*Has any Interest or share In the revenues from gaming been pledged or hypothecated as securlty for a debt or deposited as a securlty for the performance of an act
or to secure the performance of a contract, Including repayment of a loan? If yes, provide detalls. You can also upload any assoclated documents as ‘Other Supporting
Documents’ on the document screen later In the application

) Mo

() ves

Save for later Pravious




Step 15: Next is the Attestation Screen. Applicant MUST check the checkbox to attest and sign
their name to proceed.

Bingo Operator Renewal Application

Attestation
© Introduction

CERTIFICATION: We certify under the penalties of perjury that all of the Information submitted In this form and any attachment Is true and understand
that providing false Information may lead to the revacation or denial of charitable gaming license(s), tarmination of quallfication status, a civil panalty,
or other sanction as determined by the Commission through an administrative process.

©  Organization Information O

©  Premise Information
*Name *Date

©  Premise Ownership ‘ [ I
04-15-2026 B

@  schedule Of Games Of Chance

©  Bingo and Pull Tab Suppllers
©  Roster For Organization

© Officers List

©@  Fnanclal Institution

©  BRT Account Authorlzation
©  Questions

Attestation

Upload Documents
Payment

Confirmation

Step 16: Next is the Upload Document Screen. Click the Blue ‘Upload’ Button to upload
documents. Ability to attach multiple documents per document line item. Once all documents
have been uploaded, click ‘Next’ to proceed.

Bingo Operator Renewal Application

Upload Documents

© Introduction
©  Organization Information (] Show only natary documents
©  Premise Information [ Shaw only downioadable dacuments
©  Premise Ownersnip Document Name Document Description Uploaded Flles.
@  schedule Of Games Of Chance
Letter from IRS confirming Faderal Employer

RS FEIN Letter Identification Number &
©  Bingaand Pull Tab Suppllers
©  Roster For Organization

:—::E and Ownership Copy of lease and owner/director detalls I leasing
© OfficersList
@ Anandal Institution Mortgage Balance

Smfmim If there Is a mortgage on the property
©  EBRT Account Authorlzation
©  Questions

*House Rules Copy of house rules for bingo operations
©  Attestation
@ Upload Documents Signed resolution from Board of Directors autharizing

*Board Resolution license renewal =
®  Payment
@ Confirmation

*Variance Approval
Record (Previous Year)

This document pravides officlal detalls of any verlance
request submitted by the organization and confirms
whether approval was granted durlng the prevlous
calendar o fiscal yaar

e ]

#IRS Tax Forms

Affix copy of the most recently filed 990 Form

a

*Bullding Floor Plan

Floor plan showing gaming activity areas

a

Articles of Organization

Capy of Articles of Organization Including amendments

*Charltable Purpose Statement describing the charitable purpose of the
eatement organization
size Page

Selectan Option




Step 17: Next is the Payment Screen. This will show the total breakdown of the total amount.
Click Pay & Submit to proceed.

Bingo Operator Renewal Application

Payment

© Introductlon [
©  Organization Information Select your mode of payment and dlick "Pay and Submit” to Input your payment Information,

Payments made with a Visa or Mastercard wlll be charged a 2.5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or
©@ Premise Informatlon collacted by the NMGCE. Payments made by e-check will not result In any transaction fee.
©  Premise Qwnership The amount to be paid is $ ($200(Renewal Fee)+Snull(Renewal Supplementary Fee)+ $null( $null(Fixed

*

©  Schedule OF Garmes OF Chance Fee) + Snull(Late Fee Per Day) * 86(Number Of Days))

Please click the Pay & Submit button to procead with the payment.

@ Bingoand Pull Tab Suppllers
Previous Pay and Submit

© Roster For Organlzation
© Officers List

© Fnanclal Institution

© BRT Account Authorization
© Questions

© Attestation

© Upload Documents

@ Payment

@ confirmation

Step 18: Upon successful payment, applicant will see the Confirmation Screen with the
Application Number.

Binge Operator Renewal Application

Confirmation
@ Introductlon R

‘Your appllcatlon has been submltted successfully.
©  Organlzatlon Information Application Nurnber : PAR-0000000420

@ Premise Informatlon

© Premise Ownarship
@ Schedule Of Games Of Chance
@ Bingo and Pull Tab Suppllers
©@ Roster For Organization

© Officers List

© Fnandal Institution

@ BRT Account Authodzatlon

© Questions

©  Attestation

© Upload Documents

@ Payment

‘ Confirmation



