Bingo Manufacturer Renewal Application Technical Document

This document will walk the portal / guest user through renewing their Bingo
Manufacturer License.

Step 1: Log in to the External Site / Portal via:
https://nmgcb.my.site.com/gcb/s/login/

Step 2: Click on ‘Licenses’, then select ‘My Organization Licenses’
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Welcome, Kyra Portal!

ONCE YOU ARE LOGGED IN:

1. Take the time to look at your Check for any notifications with the bell in the top-right corner. ‘
Where (s my Profile? -
Look to the top-right corner and click

‘on the clrcular Icon.

What can I do in my Profile?
Look at your personal detalls
Update your profile picture

IMPORTANT THINGS TO NOTE:

1. Appilcations tab
To apply for any kind of license,

Click on the Applications tab and then In the sub menu
that appears, select

Change your password
2. Add an Organization

REMEMBER,

You cannot apply for a license untll you have

To view the status of your license appilcation(s),
added the organlzation that you are a part of.

Click on the Applications tab and select which of the &
types of licenses that apply to the one you submitted.
1. Licenses tab

View all active licenses and permits

Where can I add an organization?
Click on the

Step 3: This screen will show all Licenses for the logged in portal / guest user. The Licenses
which fall within the Renewal Window will have a ‘Renew Open’ button present as shown
below:
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My Licenses

Llcenses that meet the ellgiolity criterla can be renewed.

snowing 32 o1 32
e [ sesunoyanynes.. ‘
License Number ‘Organisation Name | Organlsation Address | Licanse Type Status Issue Date | Explration Date Renew |
56 sanalacrest Bwa
Corparate Finding of
(== Kyra Froft Organization.  test, sanatfe, AZ 12245, Sultabity Active 07/28/2026 o7/31/z026 Renewal - Submitted (=]
us
56 sandlacrest BLVA
Corparate Finding of
224 Kyra Profit Organization c;:;samuqnznms, Sty Draft (53]
S5 SAnGIACTESL AUyt se Distrlautor
D-Lucos Kyra FrofTt Onganlzation  teSt Sanatfe, AZ 12245, oo Active o7/21/2026 orfz1/2027 ™
us
56 sanalacrest alva
Assadlates equipment
D-AECO1 Ky Prom Onganization  test ssnatfe AZ 12245, S S Active o7/17/2026 o7/18/2026 Renewal - Draft (=]
us ol
56 sandlacrest BLVd
Assadlates equipment
M-AEODZ Kyra Profit Organization cuz:; sanatfe AZ12345, oo Active O7/17/2026 07/20/2026 Renewal - Draft (53]
M-AEODL prenoranisaton e et e A agmis, ASCSEIEMBTET o7/14i2026 o7i17i2026 ® o =
. Kyra ricaon e, et E R — e enawai - Open
56 sanalacrest BLVa
BMO19 KyTa Front Organization.  test, Sanatfe, AZ 12245,  Elngo Manutacturer Active 07/14/2026 o7/31/z026 Renewal - Open (=]
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Click on the ‘Renew’ button to launch the Renewal Application for ‘Bingo Manufacturer’.


https://nmgcb.my.site.com/gcb/s/login/

Step 4: First is the Introduction Screen. Upon carefully reading the information, click Next to
proceed.
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Introduction
@ Introduction
Every Distributor and Manufacturer that intends to sell, offer to sell, or otherwise provide bingo supplies for use in this state must complete this application and
@  Organization Information obtain a License from the State of New Mexico pursuant to the New Mexico Bingo and Raffle Act prior to engaging in any of these activities. An application fee of
5200 plus a 5100 supplementary background fee (S300 total) must be paid with this application. Approved licenses are valid for three years.
@ Questions
@ Renewal Questions
Qe =
@ Upload Documents
@ Payment
@ confirmation

Step 5: Next is the Organization Information Screen. The information on this screen will be pre-
populated from the Intake Application. You will have the ability to modify some fields. Click Next
to proceed.

Bingo Manufacturer Renewal Appilcation

Organization Information
@  Introduction
@ organkzation Information ~ Organization Information
@ Oganiation Address
ame of Qualifies Grganization
@ Frincipal Person
Enchanted Shies Education Initiative
@  Client Information
*Does the organization do business under different name? If yes_ specify DRA and Trade Name.
@ Guestions (D) ¥es @ Mo
@ Reneval Questions v Malling Address
@ Cenification
* Mailing Address
@ Upload Documents
‘ 780 Zia Pueble Weys |
@ Payment
*Mailing City * Mailing State.
@ Confirmation
‘ Farmingtens ‘ | News Mexico - |
*Mailing Zip * Mailing Couniry
‘ 87402 ‘ | United States v |

Is physical address same as mailing sddress?

* Business Email

* Business Phos

‘ (848) 403-8603 ‘ | emi@grb com ‘
FEIN (OCI0000000) R State Tax 10 Nurmber (X0G0CC00CRCN)
[ 090509109 ] [ 92-A30286-25-8 ]

Type of Business Structure

e 5

State of Creation of Business Entity

Marylanct i ]

Date of Gualification to conduct businessin Mew Mexics {IF CORPORATION, PROVIDE CERTIFICATE OF AUTHORITY OR EQUIVALENT ISSUED BY NEW MEXICO
SECRETARY OF STATE)

= J

~ Contact Information

*Contsct Name * Contact Phone
‘ Taylor Boone. ‘ | (934) 858-3683
* Contact Email

thigmail com ‘




Step 6: Next is the Organization Address Screen.

Bingo Manufacturer Renewal Application

© Introduction
Organization Information
Organization Address
Principal Persan
Client Information

Questions

Certification
Upload Dacuments
Payment

L]
®
[ ]
[ ]
[ ]
@ Renewal Questions
[ ]
®
®
®

Confirmation

Organization Address

List all principal places of business for the past 10 years of business.

Principal Places

‘Organization Name Address ‘

Southwest Academic Advancement Society 4021 Turguoise Trail SE, Rio Rancho, NM 87124, US e F o

test test, test, NM 78678, US e F o

Academy3 rt south, Santa fe, NM 54636, US @ 5 a
Page1of 1

Save for later

XN

If there are any or additional principal places of business for the past 10 years of business, click
on ‘Add New’ to add an entry to the table.

Step 7: Next is the Principal Person Screen. Add the principal person’s who has overall

responsibility for operation/control of the business on this screen.

Bingo Manufacturer Renewal Application

@ Introduction

@  Organization Informatian

Organization Address

Principal Person

Client Information

Questions

Renewal Questions

Certification

Upload Documents

Payment

e o & 0 0 o 0 @ o

Confirmation

Principal Person

w State the principal person with overall responsibility for operation/control of the business.

* First Name

Middle Name

|

*Last Name

* Daytime Phone Number ((XXX) XXX-XXXX)

|

* Residential Address

|

* Residential City

* Residential State

|

l

New Mexica - ]

* Residential Country

* Residential Zip

United States

| l

Save for later



Step 8: Next is the Client Information Screen

Bingo Manufacturer Renewal Application

Client Information
@ Introduction

List of clients, name, address and telephone number of those you currently conduct business with in the State of New Mexico.
@ Organization Information

@ Organization Address Client Information
& Principal Person
@ ciient Information . .

Organization Name License Number Phone Number
@ Questions Smith Charity BOOS 2541254125 @ /s a
@ Renewal Questions Smith Charity 8005 2541254125 e/
@ Centification Page1of 1
@ Upload Documents
® Payment
@ Confirmation

Click ‘Add New’ to add an entry of those individuals whom you currently conduct business with
in the State of New Mexico.

Upon clicking Add New, a pop up will appear. Based on the selection, additional fields will
appear.

Client Information

Search New Mexico Licensed Operators by

() License Number
() License Holder Name

Upon making either selection, below fields will be displayed

Client Information

Search New Mexica Licensed Operators by

(@) License Number
(O License Holder Name

*Search New Mexico Licensed Operators

| |

Organization Name License Number

| I |
Street

| |
City State

| | |
Zip Country

| I |

Phone Number

| l




Step 9: Next is the Questions Screen. Based on responses, additional text boxes will appear

requesting additional information.

Bingo Manufacturer Renewal Application

® & & o o ® o o o o0 o

Introductlon

Qrganlzation Informatlon

Organlzation Address

Principal Person

Cllent Information

Questions

Renewal Questions

Certification

Upload Documents

Payment

Confirmation

Questions

*Is the appllcant, the applicant’s parent company, or any other Intermedlary affillate of the applicant In good corporate standing In New Mexlco, as certlfied by the
New Mexlco Secretary of State? If yes, provide detalls. You can upload any assoclated documents on the document screen later In the application.

® Ves () No

Provlde Detalls

4

*Is the applicant, the appllcant’s parent company, or any other Intermedlary affillate of the applicant In corporate good standing In all other states where It Is autho-
rlzed to transact business? If no, provide detalls.

() Yes (O) Ne

* Has the applicant, the applicant's parent company, or any other Intermedlary affillate of the applicant ever applied for a gaming license In this or any othar jurlsdic-
tlon, forelgn or domestlc, whether or not the license was ever Issued? If yes, provide detalls Including |urisdictlon, type of llcense, license number, and dates held or
applled for.

() Yes () No
*Has the applicant, the applicant's parent company, or any other Intermedlary affillate of the applicant filed federal business tax raturns In the past three years? If yes,
attach all businass tax returns filed In the past three years. You can upload any assoclated documents on the document screan later In the application

) Yes () No

*Has the appllcant, the applicant’s parent company, or any other Intermedlary affillate of the applicant ever been denled a gaming license, withdrawn a gaming Il-
cense, or had any disclplinary actlon takan agalnst any gaming license that they have held In this or any other |urlsdictlon, forelgn or domestic? If yes, please complate
the Gaming Licensa Actlons Table (Including Jurisdiction, charge, type of action, and date of action)

(O Yes (O No

" Has the applicant, the applicant's parent company, or any other Intermedlary affillate of the applicant filed state business tax returns In the past three years? If yes,
attach all buslness tax returns filed In the past three years. You can upload any assoclated documents on the document screen later In the application

() Yes (O) Ne

*Is the applicant, the applicant's parent company, or any other Intermedlary affillate of the applicant filed any business tax return extenslons In the past three years?
If yes, attach any requests for extenslon. You can upload any assoclated documents on the document screen later In the application.

() Yes () Mo

*Is the appllcant, the appllcant's parent company, or any other Intermedlary affillate of the applicant delinquent In the payment of any judgments or tax llabllitles due
ta any governmental agency anywhara? If yes, attach any documents to prove the settlement or resolution of the dalinquancy You can upload any assoclated docu-
ments on the document screen later In the application

(O Yes (O Mo

Step 10: Next is the Renewal Questions Screen. Based on responses, additional fields will

appear.
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® ® ¢ ¢ ® o © o o o o

Introduction

Organlzation Information

Organlzation Address

Princlpal Person

Client Information

Questlons

Certlfication

Upload Documents

Payment

Confirmation

Renewal Questions

*Since last licensure or renewal, Is the Licensee In good corporate standing In New Mexico as certified by the Publlc Regulation Commission?

() Yes (@) Na

*Since last llcensure or renewal, has your organization been Involved In any clvil Iitigation (Including bankruptcles), government administrative actions (including tax
related matters, llens, or Investigations by any regulatory body), or been delinguent In the fillng of any tax reutrn or the payment of any taxes, Interest, or penalty due

to any taxing agency?

O Ves @ No

*Since last llcensure or renewal, s the Licensee dellnguent In the payment of any Judgments or tax llablllties due to any governmental agency In this state or any

other Jurlsdiction?

® ves O No

Provide detalls

4

*Since last llcensure or renewal, has Licensee been Issued a gambling cltation, been convicted of a gambling offense, fraud, theft or embezziement, or had a license
related to gambling/gambling supplies revoked of suspended under the laws of this state or any other Jurlsdiction?

® Yes O No

Provide the name of the Jurlsdiction, the date and description of the cltation and/or the name of the court, the date of the conviction or adminlstrative ruling and the

statue or ordinance:

4
*Since last licensure or renewal, has any agent or employes of the Licensee ever been convicted of any gambling offense, fraud, theft or embezzlement In New
Mexlco or elsewhere, or served with a summons for violatlons of bingo or gambling licensing laws?
(O ¥es (O No
If Licensee Is a distributor, please list all manufacturers since licensure or last renewal from whom It will purchase bingo equipment.

4

Save for later




Step 11: Next is the Certification Screen.
Please note: Applicant MUST click ‘Save Signature’ upon signing in the signature block to store
the signature on the Application.
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Certification
© Introduction [
T acknowledge, understand and agree that by applylng for and accepting any license, certification, staff permit, renawal, or other approval {each a “License”) from the
©  Organization Information New Mexlca Gaming Cantrol Board (*Board™), I am certifying to the Board that: 1. 1 have read the BIngo & Raf & Act, Sections 60-2F-1 through 60-2F-26 NMSA 1978
{*Act™} and administrative rules adopted or approved by the Board (collectively “Rules™), and I understand the requirements of the Act and Rules. 2. T understand and
@ Organlzation Address agree that, as a licensee, 1 am responslble for the compllance with the Act and Rules Including, where applicabla to my Job dutles. 3. [ am signing this Certification
with the knowledge that Twill be subject to disclplinary actlon, Including fines and /or revocation or suspenslon of the License, for fallure to comply with the Act or
©  Princlpal Person Board rules Including, where appllcable ta my Job dutles.
* Principal Person's Printed N Dat:
©  Client Information nelpal Fersan= frimed Hame e
‘ [ 04-15-2026 &

© Questlons

Signature of Principal Person
Renewal Questlons

Certification

Payment

o
[ ]
@ Upload Documents
L ]
o

‘Confirmatlon
sy £

Step 12: Next is the Upload Documents Screen. Click the blue Upload button to upload file(s).
Applicant has ability to upload multiple files per document line item.
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Upload Documents

© Introduction

O Izatlon Infc 1
© "ERnization information [ show only notary documents

©@ Organization Address [[] show only downloadable documents

@  Princlpal Person Document Name Document Description Uploaded Flles

@ Cllent Information
Certificate from NM Public Regulation Commisslon (If
&

*Certificate of Authorlty corporation)

© Questlons

[

Renewal Questions

Any supporting documents Including written

All Supportin
©@  Certification Do.:u:ints o explanatlons for any "Yes' responses on regulatory
history questions
@ Upload Documents
@ Payment
A complete description of each type of bingo supplles
™Description of Bingo Intended to be manufactured, distributed, or supplled
@ confirmation Supplies In New Mexlco, or for use In Naw Mexico.
*Notarlzed Affirmation Slgned and notarlzed affirmation and consent form
Slze Paga
Page1of 1
Selectan Optlon ¥ ‘ 1 |




Step 13: Next is the Payment Screen. This shows the breakdown of the Amount to be paid. Click

Pay & Submit to proceed.
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Introduction

Organlzatlon Information

Organlzatlon Address

Princlpal Person

Cllent Information

Payment

Select your mode of payment and dlick "Pay and Submit” to Input your payment Information.

Payments made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Imposad directly by the bank, and no pertion of the fee Is pald to or

collected by the NMGCE. Payments made by e-check will not result In any transactlon fee.

The amount to be paid is $ ($200(Renewal Fee)+Snull(Renewal Supplementary Fee)+ Snull( Snull(Fixed
Fee) + Snull(Late Fee Per Day) * 82(Number Of Days))

Please click the Pay & Submit button to proceed with the payment.

Questlons

Renewal Questlons

Cartificatlon

Upload Documents

Payment

Confirmatlon

Pravious Pay and Submit

Step 14: Upon successful payment, Applicant will see the Confirmation Screen.
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Introduction

Organlzatlon Informatlon

Organlzatlon Address

Princlpal Person

Cllent Information

Questlons

Renewal Questlons

Certlficatlon

Upload Documents

Payment

Confirmation

Confirmation

Your applicatlon has been submitted successfully.
Application Murmber : PAR-0000000423



