Key Affiliated Face sheetUser Guide

This user guide will walk you through submitting a Key Affiliated Facesheet Application.

Step 1: Log in to the Portal / External Site via:
https://nmgcb.my.site.com/gcb/s/login/

Step 2: Click on Applications -> Apply for License
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ONCE YOU ARE LOGG

. - My Permst Renewal Appiicatians
1 Take the time to ook @ Chack far any natifications with th ball in tha lop-right carner. ‘

Wi s my Profile? -
Look fo the top-right comar and click
on the clrcutar icon.

What can I do in my Profile?
Lok st your parsonal datalls
Uptate your profile picturs

Change your password

2. Add an Organization

REMEMBER,

You cannat appdy for a license untll you have
added the oqganization that you are a part of.

IMPORTANT THINGS TO NOTE:

1. Applications tab
To apply for any kind of Noense,

Click on the Applications tab and than In the sub monu
that appears, select

To view he stolus of your Dcense applicotion(s),
Cllek o the Applications lab and salect which of the &
types of licenses thet apply to the one you submittad
1. Licenses tab

View olf active icenses ang parmits

Whare can | add an orgeniration?
Click on the

Step 3: Click Select for ‘Gaming’ Board
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Step 4: Click ‘Apply’ next to Key Affiliated Person to launch the application.
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Step 5: First is the ‘My Permits Screen’. Select The key face sheet option to proceed
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Applications v

Select Organlzation Key Afflllation

Select an optlon
O Adan Entlty Information
© e crange
© riminal History Upaate
© Financlal story Update
O key Face sneet

Search for the Gaming Organizations for which you want to apply for a Key Facesheet. You
can search using the FEIN or the NM State Tax ID.
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Manage Organkation Appilcations v

select Organlzation Key Afflilation

satect an option
(@) anditional Entity nformatian
O Tite Crange

Q criminal History Update

Q Finandlal Hstary Update

) Key Face Sheet

found for your account. Please sefect
Search an existing Organization by enterlng FETN anctfor NWM State Tax 1D Number.

FEIN (00000000

to submita Key and Intake appilcation

NM State Tax 1D NumBsr (0000006 16K)
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Search
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@ Aaditional Entity inrormatlon
Q ThieChange

O criminal History Upeate

O Financlai History Update
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found far your account. Please select

Search an existing Organization by entering FEN andor NM Stote Tox 10 Number

for which you would ke to submit 2 Key and AMilated Person Intake appllcation.

FEIN (33000000 MM State Tax ID Number {XX-000006KX-X)
Organlzation Name MM Tax ID Number ‘Organization Type License Number License Status. License Type Explration Date Actlon
Fyra Pront Fromt paz7 active Gaming Macnine Dlstrinuter License o7/30/2025 E
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Step 6: Firstis the Introduction screen

After the organization is searched and selected, the Key face sheet application is initiated.
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Key Face Sheet

[Introduction ]

@ introduction

Aregu ppilcable to hiald ‘autnarity, control, Influence, or significant financlal Interest In a licensed or authorized gaming
@ appilcant Information entlty. key anu AmMilated Persons are subject to sultadllity mmmtmiuns and ongolng regulatory oversight to ensure compllance with appllcable gaming laws and

Integrity standargs.
©  marlal stans
@ Atestatlon
[ ]
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Step 7: Nextis the applicant Information screen.
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Appllcant Information
& Irtnoduction

@ Applicant Information Apritcant Frst Marme Appicant Middia Nara Appiicare Last Nami
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Step 8: Next is the Marital status screen
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Marital Status
© Introduction

~Current Marltal Status

@ Appilcant Information
() single @ Marrled ) Common-Law () Dlvorced (O) Separated (O) Widowed

@ waritaistatus =Spouse’s Full Name (Malden Mame If Famale) * Spouse’s Date of Birth
@ anesation | Calsy | ‘ 07/21/2000 =1 ‘
@ connrmation - Spouse’s Fiace o Elrth - Spouse's Soclal Securlty Number
= | [smorossr \
~Spouse’s Phanie Number * Spouse’s Occupation
| (545) 789-7EST | ‘ Teacher ‘

Step 9: Next screen is attestation screen
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Attestation

@ mwoauction

CERTIFICATION: I certify under the penaitles of perjury that ail of the Informatlon submitted In thls farm and any attachment Is.
@  Appilcant Informatlon O o

we and understand that provlding false Information may lead to the revocatlon or denlal of charltable gaming llcensa(s),

termination of quallfcation status, a civll penatty, or ather sanctlon as Ined by the Ci through an
@ Marltal Status process.
@ attestation slgnature of Applicant Date
@ confrmatlon Kyra Portal l | 07(29/2026 B |
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Step 10: Last screen is Confirmation screen.
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Confirmation
Introduction
“Your ‘nas bean
Appilcant Information Appilcation Number : PAR-0000001171
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