Nonprofit Gaming Operator Intake Application User Guide

This user guide will walk you through submitting a Nonprofit Gaming Operator Intake
Application.

Step 1: Log in to the Portal / External Site via:
https://nmgcb.my.site.com/gcb/s/login/

Step 2: Click on Applications -> Apply for License

% New Mexico Gaming Control Board a 9

Home. Manage Organkzation Applications A

. Apply For License
Apply for Transpart Request Tracking (TRT) ID M G c B Li cense PO rta |

My Organization Applications

Welcome, Kyra Pc

My Organizal ewal Applications

My Permit Applications
'ONCE YOU ARE LOGG

My Permit Renewal Appllcatians
Ll g Check far any notifications with the bell in the top-right corner.

Where Is my Profile? -
Look to the top-right comer and click
on the circular lcon.

What can I do In my Profile?

Lock at your personal detalls IMPORTANT THINGS TO NOTE:

Update your profile picture
Change your password

2. Add an Organlzation

REMEMBER,

You cannot apply for a license until you have
added the organlzation that you are a part of.

1. Applications tab

To apply for any kind of license,

Click on the Applications tab and then In the sub menu
that appears, select

To view the status of your license application(s),

Click on the Applications tab and select which of the &
types of licenses that apply to the one you submitted.
1. Licenses tab

View all active licenses and permits

Where can I add an organization?
Click on the

Step 3: Click Select for ‘Gaming Board’

% New Mexico Gaming Control Board

Apply For License

-1 -

Bingo

Gaming

suppliers, mont ing actvies, evi
and promote responsiole gaming practices.
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https://nmgcb.my.site.com/gcb/s/login/

Step 4: Click ‘Apply’ next to Nonprofit Gaming Operator to launch the application.
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Apply For License

ED

‘Gaming Machine Manufacturer License

foct e, sl disttoute, o Joted ! Aoply
ectto i Boara
Limited Use Distributor License
imited scope or volume Apply
Nonprofit Gaming Operator
G Jows and reguiat reguinty Apply

Step 5: Specify the Organization for which you would like to apply towards.

Nonprofit Organization.
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Manage Organization Applications v Licenses -

Select Organization

You must select a

Step 6: First is the Introduction Screen

% New Mexico Gaming Control Board

Home. Manage Organization Applications Licenses v

Organization Name NM Tax ID Number FEN ion Type YourStatus  Action
Za Communty Education fund 78-767287:367 787367837 Nonprort Vered Authorzed
New Horizons Learming Foundation 327999298 Nonprofit Verified Authortzed soiect [N
of Naw Mexico
Desrt Phosnix Gaming LLC os-avavsEass S45504859 Proft Verfid Autnorzed
United Gaming Tess0rEsT0 orameTes ot Veriet futnorzed
St - -
FourComers Enrchment Group. 9-009409-49:3 a99309489 ot Veriet futnorzed
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Nonprofit Gaming Operator Intake Application

Introduction
Introduction
A Issued to
Organization Information state, or local gaming s requires the orgs adhereto defin
operational controls, and audit or Imposed by
Organization Address regulatory authorty.

Pramise Information

Pramise Ownarship

Management Structure

Licensing History

Financial History

Key Personnel

Certiication

Tax Information Authorization

Upload Documents

Payment

Confirmation



Step 7: Next is the Organization Information Screen
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Introduction
Organization Information
Organization Address
Premise Information

Premise Ownershlp
Managament Structure
Licensing History

Finandal History

Key Personnel

Certfcation

Tex Information Authorization
Upload Documents

Payment

Confirmation

Organization Information

 Organization Information

Name of Qualified Organization

[ e tins earing Fecaton o e

*Does the organization do business undar different name? If yes, specify DBA and Trade Name.
O Yes O No

 Malling Address

*Malling Adcress
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[] 1s physical address same as malling address?

\ Physical Address

P

e ]
p— J——

[ rorane | v 7
J— J—

= | [ <]

= ] (e ]
FEIN (X%XXXXKXX) INM State Tax ID Number (XX-XXXXXX-XXX)

== ] l

Nonprofit Designation
@ 501-(C)B) @ 501C)(10) @ S01-(CH19) @ 5014CN23) @ 5014CN3)

*Date Established

l
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Step 8: Next is the Organization Address Screen
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Introduction
Organization Information
Organization Address
Premise Information

Premise Ownership
Management Structure
Ucensing History.

Financial History

Key Personnel

Certification

Tax Information Authorization
Upload Documents

Payment

Canfirmation

Organization Address
Lt al principol Urrent odlaress.
Principal Places
e s |
High Desert Gaming Solutions 321 Unser Biva SE, Rio Rancho, NM 87126, US o/ H
505 Esports Collective 789 N Taishor Biva, Las Cruces, NM 85011, US E |
Pageof1



Click Add New to add an entry to the table

Principal Places

* Organlzation Name

|

* Addrass

*Clty *State

l l Mew Mexlco - l
*Zlp *Country

l l United States v l

Step 9: Next is the Premise Information Screen

NowMetcn
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Introduction
Organtzation Information
Organlzatlon Address
Premise Information
Premise Ownership
Management Structure

Licensing History

Key Perzonnel
Cortiication

Tax Iformation Authorlation
Upload Documents
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Confirmation

Step 10: Next is the Premise Ownership Screen
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Premise Information

* Licensad Pramisa DBA *Phone

l )| l

*Total Square Footage of .
* Anticipatad Number of Gaming Devices

l l

] 15 premise adaress same as physical adcress of arganization?

 Address Information

*Physical Address

l ]

PhysicalCiy Physica tat
[ [ renveico v
r—— “PhysicalCounty

[ | ([t sttes -]

*Physical County
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Nonprofit Gaming Operator Intake Application

Introcuction
Organization Information
Organization Address
Premise Information
Premise Ownership.
Management Structure
Ucensing History

Financial History

Key Personnel

Certification

Tax Information Autnorization
Upload Documents

Payment.
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Confirmation

Premise Ownership

*Spectfy the current ownership status of the propased licensed pramises?

O Fullyowned by the appicant O Fully ythe appiicant O Partlaly partialy O otner




Based on your selection, additional fields may appear
Premise Ownership

* Specify the current ownership status of the proposed licensed premlses?
p p prop: p

(O) Fully owned by the applicant () Fully leased by the applicant () Partlally owned and partlally leased (_) Other

*Speclfy name and address of lessor (person or entlty leasing the premises).

i
*Speclfy name and address of lessor (person or entlty leasing the premises).

&4
*Provide brief description of the materlal terms of the lease. Include detalls such as duratlon, renewal terms, payment structure, and any special clauses.

i

* Does the applicant have any business relatlonshlps with the lessor other than the |ease agreement?

() Yes () Mo

*Does any Indlvidual or entity other than the applicant hold an Interest In the premises (e g, through a mortgage, deed of trust, co-ownership, or other Instrument)?
() ves () Mo

*Describe how the premises Is divided between owned and leased areas. (e.g., by square footage or functional use)

Step 11: Next is the Management Structure Screen
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Management Structure
Introduction

The President or Commandar and key executives of a for
Organlzation Informatien officers, employees, ey executives. Typlcall

a th . employees, per become
Organtzation Adcress certired If
Premise Information
Management Structure
Premise Ownership
Management Structure
First Name Last Name Title | Address |

——
o st ot \

o G
—

Payment
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Confirmation



Click Add New to add an entry to the table

Officer Information

* Please select the appropriate optlon to add an officer

() Create new
() Search exlsting

Mext

Step 12: Next is the Licensing History Screen. Based on your selection, an explanation box may
appear

% New Mexico Gaming Control Board
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Licensing History

©  Intoduction
Has the applicant evr applletfora gaming lcense, quorllerse, or thisor forelgn or domestc,
©  Crganization Information Tssued? 1 Yes, provide Judicton, type o ; ppied fo.
documents as ‘Other on ter
© Organization Adcress
e ® ves O No
©  Promiso Information P
©  premise Ounersnip
©  Management Structure 4
“Has been derlect icensa or - y
® Licemsing History heid i tis : Ir¥es,p type ofacton, an date of action. You can also upload any associated documents as
ther on Inthe application
® Financalvistory O ves O ve
. Mexco? TN, Youcanaiso documents a5 prorting onthe
©  KeyPersomnel ocument screen later In the application.
O Ves O No
@ Cartiication *Has the applicant ever been charged with, or convictad of, any lliegal garming activty In New Mexlco or any other Jurlsiction? If Yes, provide datalls Including Juris-
diction, type of action, and date ofacton. You ploadany on the document screen ate nthe
@ Toxtntomaton utreraton iy
Yes O No
® Uplosd Documents O¥sO
“Has been cited by the New Mexis Dision? it ves, provide detals You can upload any associated documents on the docu-
P ment screen ate Inthe application
Oves O Mo
@ Confirmation

Save forlater proios | nec |

Step 13: Next is the Financial History Screen. Based on your selection, additional explanation
boxes will appear.

% New Mexico Gaming Control Board

Home. Manage Organlzation Applications v [

Nonprofit Gaming Operator Intake Applic:

Financial History

@ Iirocuction
“lstne Juckgments ortax y 21t s, You can upload any
©  Organkatlon Iformation peion,
© Organiation Address @w0One
Provide Detalls
© Pramisa Information
©  Pramise Ownershlp
4
O Management Structure * Has the applcant eve held a fnancial Intrest Inor . 1o, card room, bingo paror o pul tabs, whether of ot
alicense to oid such Iterest as appled fo or recelvd? I Yes, You can akso upload any assoc Other s on
© UeensingHiston the document screen laer Inthe applkation
O %O N
@ Financial History * Has the appllcant ever filed a bankruptcy petition, had such a petition fled agalnst I, or had a recelver, fiscal agant, trustes, reorganlzation trustee or simllar person
- Yes, latr Inthe appliction.
© KeyPersonnel Ows O o
Has 2 complaintudgment, consent decree, settiament o other cisposition relaect o a wolaion offedera,state or similr forelgn antirus, tadeor securty law or
@ Certfication regulation ever been filed or entared sgalnst the applicant? If Ves, provide detalls. You can upioad Intne
applicaton.
@ Tox Information Authortzation -
O Yes O No
@ Uniosdbocuments * Has the applcant ever been a party o2 awsut, ther 3 a plintf or defendant, complanant or espondent,orInany other fashion,In his or any other county?
irves, You can up the st nthe appi
O Payment O Yes O No
. taxretum n the If¥Ys, provid detals. ou can uploac any asscclatec documants on the document screen ater
@ confrmation Inthe applcation.
O ves O No
*Isthe organizaton  party to a ease ? Ifes, provice detals. You can upload any assoc e
O ves O No
*Doss the appicant have a complance committe or complance officer Ifes, You <an upload any documents
later Inthe spplicaton.
O Yes O No
y securty for acebtor deposted a5 secuy forthe performance of anact
ortosecurs the contract Sl Ifves, pportig
Documents' o ha document screen ate I the applcation
O¥%sOne



Step 14: Next is the Key Personnel Screen

% New Mexico Gaming Control Board
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Nonprofit Gaming Operator Intake Application

Key Personnel
© Introduction -
©  Organization Information ~ Person who maintains applicants business records
© Organization Address
“Narna “Titie
©  Premise Information
J - l I l
“Strast
©  Management Structure
©  Ucensing History l l
“cry “state
©  Fnandal History
| | [t -]
@ KeyPersonnel
“zp “Country
® Cortfcation
[ | [ unteastas -]
® TexInformation Authorlzation
*Phone Number ((o0x) xox000)
@ Upload Documants l
@ Foyment
@ Gontrmaton [ Personwho t records

 Person who prepares applicant’s tax returns, government forms & reports

C IC |

|
[ ] New Mexico . ]
[ ] United States - ]

~Prone Number (o) x0000x)

~ Location of financial books and records for applicant’s business

*Physical Address

Step 15: Next is the Certification Screen

% New Mexico Gaming Control Board
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[(Certification
© Introduction ——
Tacknowledge, pplying , cartification, ragistration, ranewal, finding of sultability, or other approval (sach a
@ Organization Information “License") from the New trol Board (“Board"), I
©  Organization Address 1.1 have read the Gaming Control Act, NMSA 1978 (4 3 dopted or approved by
the Board ),and I the Act and Rules.
©  remise Information 2 Iraveread useby Tama key person,
and the on1 do ot apply to my Job dutles.
© Framisa Ownasnip 3. have read by by the Boar for use by the Liensee, and Lunderstand the
the compusive R, 1ty not apply fo my ob dutles:
a1 agree that,asa ke 1 Actand X .
©  Management structure e e e o
5.1am L . evocation o suspension of
© UcenzingHitory the License,for ctor Board wnere ) : ana
compulive gambiing assistance plan.
©  Fnancial History
*FullLegalName “Date
©  KeyPersonnel -
&
® Certification Signature
® Taxinformstion Authorzation
© Upload Documents
® Fament
@® Confirmation

o

ve forlater




Step 16: Next is the Tax Information Authorization Screen
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Tax Information Authorization

@ Introduction

©@ Organtzation Information Business Name e Mexico 1D Mumber

i e — |
© Premise Information *Trade Name (DBA) *Name

@ memseOunezp [ I l
© Management Structure FEIN (060000000

© Fnanclal History Street

e e —
©  Certification City State

® Tt orzin N
@ Upioad Documents 2p Country

J— N
@ Confrmation Telephone Number ((3XXX) XO0:X00KX)

Board NE . NM 871131736 t0
oy Taxation

Type of taxes that apply
B Alstate taxes

O cRstares

[T 1ncome taxes

[ otrers

Year

*Signature *Titie “Date

l i I s]

[ 15 thisa jont return?




Step 17: Next is the Upload Documents Screen
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Introduction
Organization Information
Organization Adcress
Premise Information

Premise Ownership
Management Structure
Ucensing History.

Finandial History

Key Personnel

Certifiation

Tex Information Authorlzation
Upload Documents

Payment

® ® ® ©0 ©0 0 0 0 0 0 0 0 0 ©o

Confirmation

Upload Documents

[ Show only notary documents

] Show only downioadatle documents

— p—
e —
ey | S

a

Provide dtalls of the depository account used for
payment of gaming taxes, Including financlal Institution
Account Information.

*Garming Tax Depository.

a

A copy of the organization's current charter showing Its

a

*Current Charter COPY | |egal structure and governing authorlty
B T ——
15118 NMAC =
e —
catrcatn o | DePnts oo o ey
cutives, &4
o

Information List ‘Sacurlty numbers, terms of offics, and dates of birth

*Tralning Program Provide a description of educational tralning sasslons,

Descripion Including the frequency of training.

" Estimated Provids astimated costs for the Implamentatfon and
i oo &

Administration Costs

An officlal IRS ltter confirming that the organization Is

IR TaxExempt recogrized as tax-exempt under the Internal Revenue &
Pt e a
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Nonprofit Gaming Operator Intake Application
Payment
©  Introduction fihdig
©  Organtzation Information 5 Input your payment Information.
avisa bechargeda fee.This 52 by the bank
©  Organization Address collacted by the NMGCE.
O Fremie Information
*Mods Of Payment
©  Fremise Ounersnip . l
© Management Structure The amount to be paid is $250 (Application Fee $250)

Licensing History
Financial History.

Key Personnel

Cartication

Tax Informatlon Authorization
Upload Documents

Payment

Confirmation

® ® o o © o o o

Please clck the Pay & Submit button {o proceed with the payment

Pravious. Payand Subm



Step 19: Last is the Confirmation Screen
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Confirmation
Introduction pE—

Vour appiication has been submitted successfully
Organization Information Application Number : PARD00000364
Organization Address

Premise Ownarship
Management Structure
Ucensing History

Financial History

Key Personnel

Cartfcation

Tax Information Authortztion
Upload Documents

Payment

@ o 0o 0 06 0o o 0 © 0o 0o 0o © O

Confirmation



