Nonprofit Gaming Operator Renewal Application Technical Document

This document will walk Applicant through submitting a Nonprofit Gaming Operator
Renewal Application.

Step 1: Log in to the External Site / Portal via:
https://nmgcb.my.site.com/gcb/s/login/

Step 2: Click on ‘Licenses’, then select ““My Organization Licenses’

N Mok
%Lﬁ New Mexico Gaming Control Board a e

Home Manage Organkzation Applications v

GCB License Portal

Welcome, Kyra Portal!

‘ONCE YOU ARE LOGGED IN:

1. Take the time to look at your Check for any notifications with the bell in the top-right corner. ‘
Where is my Profile? -
Look to the top-right corner and click

‘on the circular Icon.

What can I do In my Profile?
Look at your personal detalls
Update your profile plcture

IMPORTANT THINGS TO NOTE:

1. Appllcations tab

To apply for any kind of license,

Click on the Applications tab and then In the sub menu
that appears, select

Change your password
2. Add an Organization

REMEMBER,

You cannt apply for a llcense untll you have
added the organlzation that you are a part of.

To view the status of your license appilcation(s),

Click on the Applications tab and select which of the &
types of licenses that apply to the one you submitted.
1. Licenses tab

View all active licensas and permits

Where can I add an organization?
Click on the

Step 3: This screen will show all Licenses for the logged in portal / guest user. The Licenses
which fall within the Renewal Window will have a ‘Renewal-Open’ button present as shown
below. Upon clicking ‘Renew’ the Renewal Application will launch.
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https://nmgcb.my.site.com/gcb/s/login/

Step 4: First is the Introduction Screen

Nonprofit Gaming Operator Renewal

Introduction
Introduction

Aregulatory izatic i izati allows them i ing activities i jth applicable federal, state,
Organization Information and local gaming | ions. This renewal is subject i it
operational controls, reporting obligations, and audit or inspaction requirements imposed by the relevant regulatory authority.

Licenses Information
Premise Information

Premise Ownership. “
Organization Address

Management Structure

Licensing History.

Financial History

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Documents.

Payment

Confirmation

Step 5: Next is the Organization Information Screen. This screen will pre-populated based on the
Applicant’s information.

Nonprofit Gaming Operator Renewal

Organization Information

Introduction
Organization Information ~ Organization Information

Licensee Information

Name of Qualified Organization
Premise Information

Apex Solutions LLC

Premise Ownership
*Does the erganization do business under different name? If yes, specify DBA and Trade Name.

Organization Address () Yes @ No

w Mailing Address

Management Structure

Licensing History
*Mailing Address

Financial History I
910 Pine Avenue l

Renewal Questions

*Mailing City *Mailing State
Key Personnel
Denver ] [ Other ]
Certification
*Mailing Zip *Mailing Country
Tax Information Authorization
23234 Andorra v

Upload Documents
[7] 1s physical address same as mailing address?
Payment

~ Physical Address

o & & 0 0 ¢ 0 0 0 0 0o 0o 0o 0o @9 o

Confirmation

*Physical Address

I 4321 Palm Tree Blvd l
*Physical City *Physical State

Tallahassee l New Mexico v l
*Physical Zip *Physical Country
I 12345 l United States v l
*Business Phone (+XX-XXXXXXXXXX) * Business Email

+35-L678976556 ] I b@gmail com I




Step 6: Next is the Licensee Information. This screen will be pre-filled from prior License.

Nonprofit Gaming Operator Renewal

Introduction

Organizatian Informatian

Licensee Information

Premise Information

Premise Ownership

Organization Address

Management Structure

Licensing History

Financial History

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

o & & & & 0 0 0 0 ¢ & o o @ o o

Confirmation

Licensee Information

*Licensee’s Name

*Current License Number

[ Apex Solutions LLC ] I NOO7 ]
* Address
[ 910 Pine Avenus ]
“City State

Denver ] [ Other }
*Zip * Country
[ 23234 Andorra v ]

* Business Phone (+XX-XXXXXXXXXX)

*Email Address

+35-4678976556

= |

Step 7: Next is the Premise Information Screen

Nonprofit Gaming Operator Renewal

Introduction

Organization Infarmation

Licensee Information

Premise Information

Premise Ownership

Organization Address

Management Structure

Licensing History

Financial History

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

e & & & ¢ ¢ & & 0 ¢ & o @ o o0 o

Cenfirmation

Premise Information

* Licensed Premise DBA

*Phone

=

l [ (567) 898-7655 l

*Total Square Footage of the Building (Gross Building Area)

*Total Square Footage to Be Licensed for Gaming

K

JE l

* Anticipated Number of Gaming Devices

E

Is premise address same as physical address of arganization?

v Address Information

Physical Address

[ 4321 Palm Tree Blvd

Physical City Physical State
Tallahassee ] [ New Mexica - ]

Physical Zip Physical Country

[ 12345 ] United States v ]

* Physical County

Bernalillo

-]

Sawve for later




Step 8: Next is the Premise Ownership Screen

Nonprofit Gaming Operator Renewal
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Introduction

Organization Information

Licensee Infarmation

Premise Information

Premise Ownership

Organization Addrass

Management Structure

Licensing History

Financial History

Renswal Questicns

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

Confirmation

Premise Ownership

* Specify the current ownership status of the proposed licensed pramises?
(@ Fully owned by the applicant (7) Fully leased by the applicant () Partially owned and partially leased (7) Other
* Does any individual or entity other than the applicant hold an interest in the premises (e g., through a mortgage, deed of trust, co-ownership, or other instrument)?

O Yes @ No

Save for later Previous “

Step 9: Next is the Organization Address Screen. Applicant has the ability to Add New, Edit, or

remove from the table.

Nonprofit Gaming Operator Renewal
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Introduction

Qrganization Information

Licensee Information

Premise Information

Premise Qwnership

Organization Address

Management Structure

Licensing History

Financial Histary

Renewal Questiens

Key Personnal

Certification

Tax Information Authorization

Upload Documents

Payment

Confirmatian

Organization Address

List all principal places of business for the past 10 years if different from the current address.

Principal Places

Organization Name Address
Principal Places 5678 Dakwood Drive, Denver, NM 43343, US o F o
Page lof 1

Save for later Previous “



Step 10: Next is the Management Structure Screen. Applicant has ability to Add New, Edit, or

Remove from the table.

Nonprofit Gaming Operator Renewal
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Introduction

Organization Information

Licensae Information

Premise Information

Premise Ownership

Organization Address

Management Structure

Licensing History

Financial History

Renewal Quastions

Key Personnel

Certification

Tax Information Authorization

Upload Dacuments

Payment

Confirmation

Management Structure

The President or C and key executives of @ nonprofit ization that has applied for a license must be certifi ed individually. Key executives are those
officers, employees, volunteers and other persans who are designated by the nonprofit organization as key executives. Typically, this includes chief officers, anyone with

check -writing resposibilities, and the gaming committee. The Board may require officers, employees, and other persons to become certified if the
board determines the public interest is served by the additional certifications.

Management Structure
Add N

First Name Last Name Title Address ‘

1234 Mesa Vista Rd N,
T Bo Vice President - .
aylor one ce Presiden Albuquerque, NM 87120, US © s

ek

Pags 1of1
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Step 11: Next is the Licensing History Screen. Based on selections, additional text boxes may

appear to collect more information.

Nonprofit Gaming Operator Renewal
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Introduction

Organization Information

Licensee Information

Premise Information

Premise Ownership

Qrganization Address

Management Structure

Licensing History

Financial Histary

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Dacuments

Payment

Confirmation

Licensing History

*Has the applicant ever applied for a gaming license, liquor license, or any other regulated license in this or any other jurisdiction, foreign or domestic, whether or not
the license was ever issued? If Yes, provide details including jurisdiction, type of license, licanse number, and dates license held or applied for. You can also upload
any associated documents as 'Other Supporting Documents' on the document screen later in the application.

Yes () No

Provide Details

* Has the applicant ever been denied a gaming license, withdrawn a gaming license or had any disciplinary action taken against any gaming license that they have
held in this or any other jurisdiction? If Yes, provide details including jurisdiction, typs of action, and date of action. You can also upload any associated documents as
‘Other Supporting Documents’ on the document screen later in the application.

O Yes O No

*1s the applicant in good standing in New Mexico? If No, provide details. You can also upload any associated documents as ‘Other Supporting Documents’ on the
document screen later in the application.

O Yes O No

* Has the applicant ever been charged with, or convicted of, any illegal gaming activity in New Mexico or any other jurisdiction? If Yes, provide details including juris-
diction, type of action, and date of action. You can also upload any associated documents as ‘Other Supporting Documents' on the dacument screen later in the
application.

() Yes () Ne

*Has the applicant ever been cited by the New Mexico Alcohel & Gaming Division? If Yes, provide details. You can upload any associated documents on the docu-
ment screen later in the application.

(0 Yes () No

Save for later Previous “



Step 12: Next is the Financial History Screen. Based on responses, additional text boxes will

appear to collect more information.

Nonprofit Gaming Operator Renewal

® & o & & & o ® 0o 0o o0 ©0 © ©0 o0 o

Introduction

Organization Information

Licensee Infarmation

Premise Information

Premise Ownership

Qrgsnization Addrass

Management Structure

Licensing History

Financial History

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

Confirmation

Financial History

*Is the applicant delinquent in the payment of any judgments or tax liabilities due to any governmental agancy anywhere? If Yes, provide details. You can upload any
associated documents on the document screen later in the application,

@ Yes () No

Provide Details

2

* Has the applicant ever held a financial interest in or conducted a gambling venture, including but not limited to, card room, binge parlor or pull tabs, whether or not
a license to hold such interest was applied for or raceived? If Yes, provide details. You can also upload any associated documents as ‘Other Supporting Dacuments' on
the document screen later in the application.

O Yes () No

* Has the applicant ever filed & bankruptcy petition, had such a petition filed against it, or had a receiver, fiscal agent, trustee, reorganization trustee or similar person
appointed for it? If Yes, provide details. You can upload any associated documents on the document screen later in the application

) Yes () Mo

* Has a complaint judgment, consent decrae, settlement or other dispasition related to a violation of federal, state or similar foraign antitrust, trade or security law or
regulation ever been fi led or entered against the applicant? If Yes, provide details. You can upload any associated documents on the document screen later in the
application.

() Yes () No

* Has the applicant ever been a party to a lawsuit, sither as a plaintiff or defendant, complainant or respandent, ar in any other fashion, in this or any other country?
If Yes, provide details. You can upload any associated documents on the document scraen later in the application.

() Yes () No

* Has the applicant filad a business tax return in the past three years? If Yes, provide details. You can upload any associated documents on the document scraen later
in the application

) Yes () No

*Is the organization a party to a lease ? If Yes, provide details. You can uplead any associated documents on the document screen later in the application

O Yes O No

* Does the applicant have a compliance committee or compliance officer? If Yes, provide details. You can upload any associated documents on the document screen
later in the application.

() Yes () No

* Has any interest or share in the revenues from gaming been pledged or hypothecated as security for a debt or deposited as a security for the performance of an act
or to secure the performance of a contract including repayment of a loan? If Yes, provide details. You can also upload any asseciated decuments as ‘Other Supporting
Documents' on the document screen later in the application.

O Yes O No

Save for later
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Step 13: Next is the Renewal Questions Screen

Nonprofit Gaming Operator Renewal
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Introduction

Organizatian Information

Licensee Infarmation

Premise Information

Premise Ownership

Orgsnization Addrass

Management Structure

Licensing History

Financial History

Renewal Questions

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

Cenfirmation

Renewal Questions

*Since licensure or last ranewal, has your organization had any changes in officers or key executives? If Yes, provide details. You must submit a nenprofit Key Person
Application for each of these individuals. You can upload any associated documents on the document screen later in the application.

O Yes O No
*Since licensure or last ranewal, has your organization or any key executive been served with a criminal summons, arrested, charged, or convicted of any misde-
meanor or felony offense? If Yes, provide details. You can upload any associated dacuments on the document screen later in the application.

O Yes O No
*Since licensure or last renewal, has the organization been involved in any civil litigation (including bankruptcies), government administrative actions (including tax
related matters, liens, or investigations by any regulatary bedy including the Alcohal and Gaming Division), or been delinguent in the filing of any tax return or the
payment of any taxes, interest, or penalty dus to any taxing agency? If Yes, provide details. You can upload any associated documents on the document screen later in
the application.

() Yes (O No
*Since licensure or last renewal, has the organization entered into any leases, loans, deferred payment agreements, any other financing that affects gaming opera-
tions, or received gifts or donations in excess of $1007 If Yes, attach  listing showing the amaunt and source of the financing, gifts or donations. You can upload any
associated documents on the documant screen later in the application

) Yes () Mo
*Since licensure or last renewal, has your organization maintained good standing with the New Mexico Public Regulations Commission? If Yes, attach Certificate of
Good Standing issued by the PRC. If No, provide details. You can also upload any associated documents as ‘Other Supporting Dacuments' on the document screen
later in the application.

) Yes () Mo

*Since licensure or last renewal, has your organization maintained good standing with your parent arganization? If No, provide details. You can also upload any asso-
ciated documents as 'Other Supporting Documents’ on the document screen later in the application.

) Yes () Mo

*Since licensure or last renewal, has your organization amended its bylaws or Articles of Incorporation? If Yes, provide details. You can upload any associated docu-
ments on the document screen later in the application

O Yes O No

*Since licensure or last renewal, has your organization experienced any adverse avents that effect financial position? If Yes, provide details. You can upload any associ-
ated documents on the document screen later in the application

() Yes (O No

* Are any disciplinary or enforcement actions pending against your arganization or key persons in any jurisdiction? If Yes, provide details. You can also upload any as-

sociated documents as 'Other Supporting Documents' on the document screen later in the application.

) Yes () No

Sawve for later



Step 14: Next is the Key Personnel Screen

Nonprofit Gaming Operator Renewal
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Introduction

Organization Information

Licensee Information

Premise Information

Premise Ownership

Organization Address

Management Structure

Licensing History

Financial History

Renewal Quastions

Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment

Confirmation

Key Personnel

~ Person who maintains applicant’s business records

*Name *Title

" Street

“City *State

| || Newhtorico -
*Zip *Country

| || UnieaSttes v |
* Phone Number (o) xoxcoo)

[] Person who prepares applicant’s tax retums, government forms & reports same as Person who maintains applicant's business records.

~ Person who prepares applicant’s tax returns, government forms & reports

*Name “Title

*Strast

*City *State

| || Newbtoio -
“Zip *Country

| | s <]

* Phone Number (o) xoxcoo)

|




Step 15: Next is the Certification Screen. Upon signing, Applicant MUST click Save Signature to
store the Signature to the Application.

Nonprofit Gaming Operator Renewal

(Certification |

© Introduction

Tacknowledge, understand and agree that by applying for and accepting any license, certification, registration, renewal, finding of suitability, o other approval (each a

@  Organization Information “License”} from the New Mexico Gaming Control Board (*Board”), I am certifying to the Board that:

@  Licensee Information 1.Thave read the Gaming Control Act, Sections 60-2E-1 through 60-2E-61 NMSA 1978 (*Act”) and administrative rules, plans and policies adopted or approved by
the Board (collectively “Rules”), and I understand the requirements of the Act and Rules.
@ Pramise Information 2.1 have read the minimum internal controls established or approved by the Board for use by the gaming operator licensee (“Licenses”) for which [ am a key persan,

and [ understand the requirements of the minimum internal contrals, O, I certify that the minimum intemal contral requirements do not apply to my job duties.
3.1 have read the compulsive gambling assistance plan required by the Act and Board rules and approved by the Board for use by the Licensee, and I understand the
requirements of the compulsive gambling assistance plan, OR, I certify that the compulsive gambling assistance plan requirements de not apply to my job duties.

4 Tunderstand and agree that, as a key person, 1 am responsible for the Licenses’s compliance with the Act and Rules including, where applicable to my job duties,

©  Premise Ownership

©  Organization Address the minimum internal controls and compulsive gambling assistance plan.

5.1sm signing this Certification with the knowledge that the Licensee and I will be subject to disciplinary action, including fines and/or revacation or suspensian of
© Management Structure the License, for failure to comply with the Act or Board rules including, where applicable to my job duties, requirements of the minimum internal controls and
compulsive gambling assistance plan.
@  Licensing History
*Full Legal Name *Date

©  Financial History ] [

©  Renewal Questions Signature

@  Key Personnel

Certification

Tax Information Authorization

Upload Documents

Payment Save Signature m
Confirmatian

Step 16: Next is the Tax Information Authorization Screen

Nonprofit Gaming Operator Renewal

Tax Information Authorization
© Introduction [

@ Organization Information Business Name *New Mexico 1D Number
© Uicense Information [ Apex Solutions LLC ] [ ]
@ Premise Information *Trade Name (DBA) *Name

Premise Ownership i l i ]

© Organization Address. FEIN (X06-XXXXXXX)

@ Management Structure l 567897657 l
@  Licensing History Stract
910 Pine A

Financial History l ne Avenue ]
©  Renewal Questions City State

l Denver l l Other ]
&  KeyPersonnel
© Certification Zip Country

l 23234 l l Andorra - ]

@ Tax Information Authorization
Telephone Number {+XXXO00OXXXXX)
@ Upload Documents
+35-4678976556 l
© Payment
©  Confirmation Hereby authorizas New Mexico Gaming Control Board Address: 4900 Alameda Blvd NE Telephone Number: (S05) 841-9700 Albuquerque, NM 87113-1736 to
i andfor my ining to t i the New Mexico Taxation and Revenua Dapartment.

Type of taxes that apply
All state taxes

[ CRS taxes

[ Income taxes

[ Others

Year

[ Aryyear > ]

Icertify that I have the authority to execute this tax information authorization

* Signature *Title *Date

l I I

[[] Isthis a joint return?




Step 17: Next is the Upload Documents Screen. Click the blue upload button to upload file(s).
Applicant has ability to upload multiple files per Document line item.

Nonprofit Gaming Operator Renewal

Upload Documents

© Introduction
©  Organization Informaticn
[[] Show only notary documents
@ Licenses Information [[] Show only downloadable documents
©  Premise Information Document Name. Document Description Uploaded Files
© Premise Ownership
Compulsive Gambling and Authorization to Release n
© Organization Address and Authorization to Information <
Release Information
@ Management Structure
R Coples of currant NMGCB-approved variances, includiny
@  Licensing History ) P PP : 8
*Approved Variances original D&O documents. =
@ Financial History
©  Renewal Questions *Club Roster Attach hers a list of all current club members
@  Key Personnel
@  Certification *Certificate of Good Certificate of Good Standing issued by the PRC
Standing
@ TaxInformation Authorization

[ B

Upload Documents

Payment

Confirmation

*Officers Club

Attach here a list of all current club officers that are not
licensed by the NMGCB. Include full name address and
rthdate.

a

Other Supporting
Documents

Additional documents provided to support the
including any i
not covered in other sections.

*Judgment or Tax

Delinquency Documents

Attach documents providing details of any dalinquent
judgments or tax liabilities and proof of thair settlement
or resolution.

Reguest to Release
Information

This authorization allows the release of information
concemning the applicant to the appropriate regulatory
and law enforcement agencies for the purpose of
evaluating and processing the application.




Step 18: Next is the Payment Screen. Applicant will see the breakdown of Amount to be paid.
Click Pay & Submit to proceed.

Nonprofit Gaming Operator Renewal

Payment
© Introduction T
©  Organization Informatian Select your mode of payment and click "Pay and Submit" to input your payment information,
Payments made with  Visa or Mastercard will be charged a 2 5% transaction fee. This is a fee imposed directly by the bank, and no portion of the fae is paid to or
@ Licensee Information collected by the NMGCB. Payments made by e-check will not result in any transaction fee.
@  Premise Information The amount to be paid is $ ((Snull(Renewal Fee)+ Snull(Snull(Fixed Fee) + Snull(Late Fee Per Day) *
©  Premise Ownership 81(Number Of Days))

Blease click the Pay & Submit button to procesd with the payment

@ Organization Address

@ Management Structure
@ Licensing History

@ Financial History

@ Renewal Questions

@  Key Personnel

@  Certification

@ Tax Information Authorization
@ Upload Documents

. Payment

@ Confirmation

Step 19: Upon successful payment, applicant will see the Confirmation Screen.

Nonprofit Gaming Operator Renewal

Confirmation
@ Introduction

Your application has been submitted successfully
©  Organization Information Application Number - PAR-0000000432

@ Licensee Information

@ Premise Information
@ Premise Ownership

@ Organization Address

© Management Structure

@ Licensing History

@ Financial History

& Renewal Questions

@  Key Personnel

@ Certification

@ Tax Information Autharization
@ Upload Documents

@ Payment

@ confirmation



